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O6bsaABneHue
O NpoBeAeHun KOHKypca no choopMmMpoBaHMIo KaapoBOro pe3epBa
ynpaBlieH4YeCKOro 3BeHa
ACYCOH TO «[1eTcknn NCUXOHEeBPOSIOrM4eCcKNm JOM-UHTEPHAT»

B oTaen XO3fIMCTBEHHO-MaTepuanbLHOro obecnevyeHun ] pa3BuTUA
BHEOIO)KEeTHOWN AeATeNIbHOCTU

- Ha  [JO/MKHOCTb HaYanbHUKA oTaena (kaTeropus «AOMUHUCTPATUBHO-
ynpaBneH4yeckuin nepcoHan») - 1 eq.;

Bba3oebie keanugukayuoHHbie mpeboeaHusi Kk kaHOuOamam, Heobxodumbie Onsi
ucriosiHeHUs1 OOJIKHOCMHbIX 06s13aHHOcmel Kamea2opuu «AOMUHUCMPAaMUuU8Ho-
ynpaeJsieH4YecKul nepcoHasn»;

3HaHue KoHcTuTtyumn Poccuinckon depepaumn; 3akoHOB THOMEHCKON 06nactn u UHbIX
HOPMaTUBHbIX MPAaBOBbLIX M MPABOBbIX aKTOB, PErynMpyloLWmMxX AeATEeNbHOCTb OTpacnu
«CoumnanbHaa  nonuTuka», HeobxoAuUMbIX AN BbINOMHEHUS  JOJMKHOCTHbIX
obssaHHOCTEN; cnyxebHoro pacnopsgka, nopsigka paboTbl co  criyKebHom
nHopmauunen; opm n meTogoB paboTbl C NPUMEHEHWEM aBTOMAaTM3MPOBAHHbLIX
CPEACTB ynpaBneHus; NpaBun OefioBOW 3TWKW; OCHOB OEerIonpOu3BOACTBA; NpaBun u
HOPM OXpaHbl Tpyda W NoxapHon ©6e3onacHOCTW; MNpaBuil BHYTPEHHEro TPyOOBOro
pacnopsgka, NonoXeHns o CTPYKTYPHOM noAapasaeneHnn; CTpyKTypbl JOMa-MHTepHaTa;
3HaHME OCHOB XO3SIMCTBEHHOrO OOCMYXMBaHUSA 30aHUMA U COOPYXEHUN; cneunduku
PYHKUNOHNPOBAHNS U MNEPUOANYHOCTM OBCNYXMBaAHUA CUCTEM XM3HeobecneyeHus
yuypexneHun (snektpocHabxeHue, oTonneHue, BOAOCHAOXeHue wn BOAOOTBEAEHME,
BEHTUNALMS); ocobeHHocTen paboTbl ¢ 0O6bekTaMyn NOBbLILWEHHOW ONAcHOCTU (ra3oBble
KOTESIbHbIE); HOPM aHTUTEPPOPUCTUYECKON OEe30MacHOCTU WM OXPaHbl YYPEXOAEHUS;
npaBun 3KcnnyaTtaumm TPaHCNOPTHLIX CPEACTB; BedeHust yvyeTa paboyvero BpemMeHu
COTPYOHMKOB  CTPYKTYPHOrO  MNogpasgenieHnsi;  MNOSIOKEHUS O  BHEBHmKETHON
AEATENbHOCTM AOMa-UHTEpHAaTa; NepeyvHst coumanbHbIX YCryr, okasbiBaeMblX OOMOM-
WHTEPHATOM; MNPUHUMMNOB [OOroBOPHOM paboTbl C UNYECKUMU U  OPUONYECKMMN
NUUAMWN; OCHOBHbIX TMOMIOXEHUA U nopsigka onpeneneHns notpebHoctn B
CTPOUTENbHLIX M BCNOMOratenbHbIX Matepuanax u obopyaoBaHuW, onpeneneHus
NMMMUTOB pPacxogoBaHWUsl PeCcypCoB M HOPMMPOBAHMS 3amacoB; OpraHu3auumn paboThbl
CKMaaCKoOro XO3sIMCTBA; KOOpAWHAUMWM OEATENbHOCTM COTPYAHMKOB, HaXOAALMXCS B
HenocpeacTBEHHOM NOAYNHEHUN.

Haebiku paboTbl B onpedeneHHonM  npeactaBuTenieM  HaHumatens  cdepe
AEATENbHOCTM; OMEpPaTMBHOINO MNPUHATUMA W peanu3aumm ynpaBneHYECKUX PEeLUEeHWUM;
BeJeHNs AenoBbIX NeperoBopoB; aHanmM3a M NpPOrHo3MpoBaHUS; NOArOTOBKN AEI0BOro
nMCbMa; BrageHUsi KOMMbIOTEPHOM TEXHUKOW, OPITEXHUKOM U HeobxoamMbiMn
NporpaMMHbIMKM - NPOAYKTaMK; 3PEEKTUBHOIO MiaHUPoBaHUS pabovero BpeMeHy;
CUCTEMATUYECKOrO MOBbILLEHNS CBOEN KBanuukaumm; cuctematmsaumm nHopmaumm;
paboTbl CO CNyXebHbIMM AOKYMEHTaMu; agantauum K HOBOW CUTyauun U BHEOPEHUS
HOBbIX NOAXOA0B B peLleHnN NOCTaBMEHHbIX 3aay; CTpaTerMyeckoro niaaHMpoBaHUs m
ynpaBneHus rpynnoBon OesTenbHOCTbIO; paboTbl C BHYTPEHHUMU N NepudepunHbIMm
YyCTPOMCTBaAMM KOMMbOTEPA; paboTbl C MIHPOPMALMOHHO-KOMMYHUKALUNOHHBIMU CETAMM,
B TOM u4ucne cetblo VIHTEpPHET; nNpUHATUA aOMUHUCTPATUBHBLIX  pPeLleHun,



HanpaBneHHbIX Ha npeaynpexneHne M CBOEBPEMEHHOE YCTPaHEHVWEe TEeXHOreHHbIX
aBapwvii, MOArOTOBKM  Y4YpexaeHWss K OCEHHe-3MMHeMy nepuoay; nNnaHMpOBaHUS
ornepaTMBHOM  OeATeNbHOCTU  CTPYKTYPHOro noAapasfdenieHnss Mo BbIMOSHEeHUo
SKCTPEHHbIX 3aJay M NNaHOBbIX MEpPONpUATUA; B3aUMOOENCTBUSI C  MHbIMU
CTPYKTYPHbIMW NOApa3derieHnsiIMA, WHble HaBblkM, Heobxoaumble Anst MCNONHEeHUs
AOJDKHOCTHbIX 0063aHHOCTEN.

Cmax (onbim) pabomsbl N0 cneyuasbHOCMU: HE MEHEE OBYX IEeT CTaxa pa6OTbI Ha
pyKOBOﬂ,ﬂLLl,GVI OOJDKHOCTU U TpeX NeT Ha UHXEeHEePHO-TEXHNYECKNX OOJTKHOCTAX.

TpeboegaHusi K _ypoO8HK npogheccuoHasibHo20 06pa3oeaHusi: Haru4yue 8bICLIE20
O6p83068HUFI He HUXKe YPOe8Hs crieyuariumema, Mmasucmpamypebl.

CnyxebHble obsi3aHHOCMU:

Cobniogate  KoHctutyuuio  P®,  ceaepanbHble  KOHCTUTYUMOHHbIE  3aKOHbI,
denepanbHble 3aKOHbl, MHble HOPMaTUBHO-NpaBoOBble akTbl P®, YcTaBbl, 3aKOHbI U
WHble HOPMAaTMBHO-NPaBOBbIE aKTbl TiomeHckon obnactn, opraHoB MeCTHOro
camoynpasfeHus, NHble HOPMbI AEeNCTBYoLLEro 3aKoHoOaTenNbCTBA,
pernamMeHTUpYLWnNn ero aesaTernbHOCTb N obecnevnBatb UX ucnosHeHne. Cobnogatb
TPYAOBYIO OMCUMMNMANHY M MpaBuiia BHYTPEHHEro TPYyAOBOro pacnopsgka. BeinonHATb
TpeboBaHUA No oxpaHe Tpyaa, TeEXHUKe 6e30MacHOCTU, NPOM3BOACTBEHHON CaHUTapuUMW,
rmrmeHe Tpyga v NpoTMBOMOXAaPHOW OXpaHe, NpedyCMOTPEHHbIE COOTBETCTBYHOLLNMM
npasBunamMmm U  UHCTPyKuuamMun. He pasrnawaTtb CcBedeHus, cocTaBnsawoLlime
roCy4apCTBEHHYIO WU UHYK OXpaHseMylo dpefeparibHbiM 3aKOHOM TarHy, a Takke
CBe[eHNs, CTaBlMe eMy W3BECTHbIMA B CBS3M C WUCMOSNHEHWEM [OOSMKHOCTHbLIX
00s3aHHOCTEN, B T.4. CBEAEHUS, Kacalomnecss YaCTHON XNU3HU N 300pOBbS rpaxaaH u
3aTparmBarolime Mx 4YecTb M AOCTOMHCTBO. He pgonyckaTb KOHSIMKTHBLIX CUTyauuMd,
CNocOoBHbIX HaHecTn yuwepb ero penytaumm unuM  aBTOPUTETY  yYpeXOeHus.
OcywectBnaTb opraHuMsauuio paboTbl MO  YCUAEHWIO KOMMSIEKCHOM 6e30nacHOCTH
yypexaeHus M oxpaHbl npunerawowen Ttepputopun. OpraHusoBbiBaTb  pasBuUTUE
BHEOIOKETHON cdhepbl ycnyr npegocTtaBnseMblx — ydpexaeHnem. OcyllecTBnsiTb
COTPYAHNYECTBO AETCKOro [OMa-vHTepHaTa W CTPYKTYPHbIX nogpasgeneHui
rpaxkgaHckon 060poHbl. OcyLwecTBNATb KOOpAUHALMIO paboThbl MO YKPENNEHUIO nMuaxa
yupexgeHus. ObGecneuvBaTb pasBUTME W YKpenneHne martepuanbHon 6asbl
yupexgeHus. ObecneynBaTb KOHTpONnb 3a pabotamm no  6GraroycTpoucTsy,
OPOPMMEHNIO, TEXHMYECKOMY OCHALlEHWI B 34aHMM U Ha  TeppuTopuwn.
KoHTponnpoBatb  cobnogeHne paboTHMKaMM NpaBuil U HOPM OXpaHbl Tpyaa u
noxxapHon 6e30nacHOCTX, CaHUTApPHbIX TpeboBaHMK W NpaBWUN JIMMHOW TUTUEHDI,
NPOU3BOACTBEHHON W TPYAOBOW AUCUMMMWHBI, MNpaBui  BHYTPEHHEro TPyAoBOro
pacnopsgka. NpeacraBnatb NpeanoXeHUs O NOOLLPEHMM OTANYUBLLMXCA PabOTHUKOB,
HaNoOXEeHUNn  OUCUUNIMHAPHbIX  B3bICKAHWA  HA  HapywuTeneh  AUCUUNIUHLI.
OcyuwecTtBnATe pas3paboTky TUMNOBbLIX (POPM AOKYMEHTOB, NMPUMEHAEMbIX B BOMpPOCax
aeatenbHocTV nogpasgenenus. OcywecTBnNATbL pa3MeLLeHmne Ha ouumansHOM cante
B MHJOPMAUNOHHO-TENIEKOMMYHUKAUNOHHON  ceTu  «/HTepHeT»  MHdopmauuu,
noanexailien pasmelleHmto B cooTBeTcTBuM ¢ PegepanbHbiM 3akoHOM Ne 223-93.
CBOEBpPEMEHHO U TOYHO UCMOMHATL (PYHKLMOHaNbHble 065S3aHHOCTM, pacnopsKeHUs
avpekTopa  yupexgeHus. Mcnonb3oBaTb paboyee BpeMaA  UCKMAYUTENbHO  Ans
BbINOSTHEHUA PaboThbl U cnyXebHbIX 06s13aHHOCTEN. BepeXHO OTHOCUTLCSA K MMYLLECTBY
yupexgeHus (obopymoBaHuto, MaTepuanam, crneuogexge wu T.n.). BbInonHaTb
nopyyeHus aumpektopa. [lpoxoauTb cornacHo rpadpuky MeaguUMHCKUA  OCMOTP.



CobnogaTtb aTnyeckne HOPMbl noBeAeHuA B ydpexaeHuu, B 6bITy, 00LLECTBEHHbIX
MecCTax, COOTBETCTBYyHOLLNE O6LLI,€CTBeHHOMy NONoOXEeHWK Ha4vallbHUKa oTAena.

Mopsapok npoBeAeHUst KOHKypca:

KOHKpr ﬂpOBOdUMCH KOHKprHOﬁ Komuccuel, KOTOpaA COCTOUT U3 rnpeacenartend,
3aMecTuTensa npeacenartend, cekpetapa n 4jieHoB KOMUCCUN.

KoHKypC 3akno4vaeTcs B oueHke NpodeCcCnoHanbHOro YpPoBHA U FIMYHOCTHBIX KavyecTB
rpaxkgaH, U3bSBMBLUMX XeflaHWe yyacTBoBaTb B KOHKypce (ganee - kanHguaathbl), U
onpeneneHmm n3 HUX camblx CNOCOBHbIX MO CBOUM AENOBbLIM U JIMYHOCTHBLIM KavyecTBam
Hanbonee 9gEPEKTMBHO OCYLWECTBAATL MNPOGECCUOHANbHY OEeATENbHOCTbL MO
COOTBETCTBYHOLEN [JOMMKHOCTW, a Takke OTBevyawwmx KBanuMUKaLUNOHHbIM
TpeboBaHUAM K yKa3aHHOW AOMKHOCTMU.

Konkypc npoeodumcsi e dea amana.
Ha nepBom aTane ocyLliecTenseTcs:
- ny6nukauust o6bABNEHUS O NpMemMe AOKYMEHTOB Afsi y4acTusl B KOHKYPCE;

- 060p OOKYMEHTOB, a TaKXe WuxX aHalim3 Ha npeamMmeTr COOTBETCTBUA KaHaunaaTa
YCTaHOBJIEHHbLIM KBaJ'IM(bI/IKaU,I/IOHHbIM Tpe6OBaHI/I9|M;

- NPUHATME peLleHuss O nocriegoBaTenlbHOCTM M Habope KOHKYPCHbIX npoueayp,
NNaHUPyeMbIX K NPOBEAEHUIO HA BTOPOM 3Tane KOHKypca, U MeTOAbl OLEHKU OaHHbIX
KOHKYPCHbIX NpoLeayp.

Mo pesynbTaTaM NepBOro 3tana KOHKypca KOHKYPCHOW KOMWUCCUEW B OTHOLUEHUU
KaHOMOaToB NPUHMMAETCS OOHO U3 CNeayoLmMX peLleHuit:

a) 4oNyCTUTb KaHAMAaTa K y4acTuio BO BTOPOM 3Tarne KOHKYpCa;
6) oTka3aTb kaHAMAATY B y4acTMM BO BTOPOM 3Tane KoHKypca.

Kanouoat He MoxeT OblTb AONyLIEH KO BTOPOMY 3Tamny KOHKypca B criyyae ero
HEeCOOTBETCTBUS KBannmKaLMOHHbIM TpeboBaHUAM.

KaHoupaTr, He [OMylweHHbI K y4acTMO BO BTOPOM 3Tane KOHKypca, Brpase
obxanoBaTb 3TO peleHMe B COOTBETCTBMM C 3akoHogaTtenbcTtBoM Poccunckon
depepayum.

BTopon aTan KOHKypca COCTOMUT W3 KOHKYPCHbIX Mpoueayp, NpOBOAMMbIX B OYHOM
dopme.

KoHKypcHble npoueaypbl MO peLleHnto NpeacTaBuUTENs HaHMMaTensi NPOoBOASTCA B
onpefeneHHo  nocreaoBaTenlbHOCTU,  MO3BONSOWEN gonyckaTb [0 KaXaow
nocrnenywLllen  KOHKYpCHOW  mpouedypbl  TOMbKO — KaHAMAATOB,  AOCTUMLLNX
YCTaAHOBMNEHHbIX NpeacTaBUTeneM HaHumaTtens pesynbtatoB (6annos) no uToram

npeablayLwmnx KOHKYPCHbIX Npoueayp.

|_|pl/l nposegeHMn BTOPOro 3Tana KOHKypCa KOHKYpCHad KOMUCCUA OueHUBaeET
KaHOMUOaToB Ha OCHOBE KOHKYPCHbIX npoueayp ¢ ncnormnb3oBaHnMeM He nNpoTuBopedaLlmnx



AENCTBYIOLWNM HOPMaTMBHbIM MpaBoBbIM aktam Poccunckon Pepepauum mMeTonoB
OLIeHKW KaHanaaToB, BKItovasa cobecegoBaHne, TeCTUPOBAHME.

KaHOudam 0Onsi y4acmusi 8 KOHKypce rnpedcmassisiem Ha 6ymMaxHOM Hocumersne
uslu 8 OMCcKaHUpPO8aHHOM 3JIEKMPOHHOM eude cnedyroujue OOKyMeHMbI.

a) NMYHoe 3asiBfeHne ycTtaHoBNEeHHON opmbl (doopma);

6) COGCTBEHHOPYYHO  3aMOfIHEHHYID M MOAMUCAHHYID aHKETy C  MPUIOXEHUEM
doTorpacdum 3x4 (popma);

B) KOonu4 pr,D,OBOIZ KHUXKN WUIMKM UHble [OOKYMEHTbl, noareepxXgakwwmne TpyaoByro
OeATeNIbHOCTb,

F) 3aBepeHHbIe KONMMn AOKYMEHTOB O I'IpO(beCCI/IOHaJ'IbHOM 06p830BaHVII/I N NpUrioxxeHuns
K HUM;

A) Konun JOKYMEHTOB O AOMOMHUTENBHOM NpodeccnoHanbHOM obpa3oBaHnK;
€) nopTdonmo (No XXenaHu KoOHKypcaHTa B Bo3pacTte Ao 35 ner);
X) cornacue Ha 06paboTKy nepcoHanbHbIX JaHHbIX.

[loKyMeHTbl NpeaoCcTaBNATCSA Ha OymMaxHOM HocuTene no agpecy: TroMeHckas
obnacTtb, TIOMEHCKMN panoH, ceno YcneHka, 296 kvm. degepanibHON aBTOMOBUITBEHOM
poporn  «EkatepuHbypr-TiomeHb» ACYCOH TO «[leTckuii NCUXOHEBPONOrMYeCcKni
AOM-MHTEpHAT».

B OTCKaHMpOBaHHOM 3NEKTPOHHOM BMAE [AOKYMEHTbl NpefoCTaBnsloTCAa  Ha
ANEeKTPOHHbIN agpec: uddi72@mail.ru ¢ nomeTkon «[nNa y4yacTma B KOHKypce Ha
KagpoBbl pe3epB»

HecBoeBpemMeHHOE NpeacTaBrieHMe OOKYMEHTOB, NMpPeACTaBleHME UX He B MOSNIHOM
obbemMe wnuM c HapyweHveM npaBun odopMreHuss 6e3 yBaXXMTENbHOW MNPUYMHBI
SIBMSILOTCS OCHOBAHMEM ANs 0TKasa rpaxkaaHuHy B UX npueme.

Hokymenmbi npuHumaromcesi ¢ 22.10.2018 0o 18.11.2018 200a (8K/1r04uUmMesnibHo).

[lononHuTenbHyo MHOPMaUMo O NOpsiAke NPOBEAEHUS] KOHKypca MOXHO y3HaTb Mo
TenedoHy 8(3452)726-381, a Takke Ha opuymansHom camte: www.uddi72.ru
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