ABTOHOMHOE CTAUMOHAPHOE YYPEXAEHUE
COLUUAJIbHOIO OBCNYXUBAHUA HACESIEHUA TIOMEHCKOW OBJIACTU
«AETCKNN NCUXOHEBPONOTNYECKA OM-UHTEPHAT»

NPUKA3

S 07 2048  Ne &

06 ymeepxdeHuu u egedeHuu

e deudcmeue lonoxernus o

nepcoHasnbHblX 0aHHbIX COMPYOHUKO8
asmoHOMHO20 cmayuoHapHo20 yupexoeHus
coyuanbHo20 obcenyxXueaHusi HaceseHus
TiomeHckol obnacmu «[emckud
rcuxoHespoJsioaudeckuli OOM-uHmepHamy

Bo ncnonHennn tpebosanunii rmasel 14 Tpyaosoro Kop.ékca P®, depepanbHoro
3akoHa oT 27.07.2006 N2 152-93 «O nepcoHanbHbiX aHHbIX»

NMPUKA3BLIBAHO:

1. YtBepauTe u BBecTu B pencteume c¢ 01.02.2015 ropa [lonoxeHue o
nepcoHanbHblX AaHHbIX COTPYAHWMKOB aBTOHOMHOIO CTAUWOHAPHOMO yYpexaeHus
coymanbHoro  obcniyxuBaHus  HaceneHus  Tiomedckon — obnactu  «[deTckui
NCUXOHEBPONOTrMYECKUA OM-UHTEPHATY (ganee - ydpexaeHue), COrnacHo NPUNoXeHns
Ne 1 K HacTosLemMy nNpukasy.

2. bypHaweson O.C., ®egoposori WU.B., cneunanucrtam no kagpam B CpPoK A0
15.02.2015 roga obecneunTb NOANUCAHWE KaXadbiM COTPYAHUKOM YuYpexpeHus,
UMeLWuM A0CTYN K NEepPCOHasibHbIM AaHHbIM PabOTHUKOB (CMWCOK NUl, YTBEPXAEeH
npukasom Ne ¢ ot « _4pP» o7 2015r.) - 06a3aTenLCTBO O HepasrnalleHun
nepcoHanbHblX AaHHbIX PabOTHUKOB yuYpeXxaeHus (No popme, COrnacHO MPUNOXEeHUs
Ne 2 k lMonoXeHuto 0 NepcoHanbHbiX AaHHbIX).

3. PykoBoauntensm  CTPYKTypHbIX  nogpasgeneHui - MakaposoWn
E.A..(3amecTutens gupexkropa no meauumHckon yactu), Kanaesown O.B. (samectutens
AvpekTopa Mo counanbHoW peabunutauvu, agantauuu U BocnutaTenbHol paboTe),
lopbaueBy E.B. (3aBegyrowui oTaeneHmem ajantauvu U BocnuTatensHon pabore),
3apybuHon T.W. (3aBepyrowjas oTgenieHveMm counanbHow peabunutauun), Knumosy
WU.B. (3asepyoiun OTOENOM XO3AWCTBEHHOTO OONYXXWBaHWUA U  MaTepuansHoro
obecnevenmns), TuxoHoso#u J1.B. (3asegyrowias npoussoactsom), bBypHaweson O.C.
(cneuvwanucT no kagpam), Pepoposon U.B. (cneumanuct no Kappam):

- B cpok go 15.02.2015 r. o3HakoMuTb BCex pPabOTHWKOB yupexgeHws ¢
MNonoxeHneM O nepcoHarnbHbIX AAHHbIX, yKa3aHHbIM B N. 1 HACTOAWEro npukasa, nog
poCnuchb.



— B cpok po 15.02.2015 r. obecneunts NoANUCAHUE KaXObiM COTPYAHUKOM
yypexaeHus cornacus Ha obpaboTky nepcoHanbHbiX AanHbIX, N0 OopMe, COrnacHo
npunoxexus Ne 1 k lNMonoxeHnio 0 NepcoHarnbHbIX 4aHHbIX.

4. bypHaweson O.C., ®egoposoi W.B., cneunanuctam no kagpam, 3HaKOMUTb
noa pocnuck ¢ MNonoxeHnemM o0 NepcoHanbHbIX AaHHbIX, YKa3aHHbIM B N. 1 HACTOALWEro
npukKasa, BCEX BHOBb NpUHUMaeMbix paboTHUKOB.

5. Kucenesov H.H., penonpoussoguTenio, AOBECTUM HACTOAWMWA npukas ao
CBEAEHUA UCNonHuTeneu.

6. KOHTpOMb UCNONHEHNS HACTOSALLEro NpuKkasa ocTaBnsA 3a cobon.

[dupexTop N.H. Poxkosa

C npukasom O3H8KOWHI:I
Kanaesa O.B P
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MpunoxeHne Ne 1
K MpUKasy aBTOHOMHOIO CTauMOHapHOro
yupexgeHust couuansHoro obcnyxveanus
HaceneHua TiomeHckon obnacTtu
«[leTckuit NCUXOHEeBPONOrMYECKUA OM-

WHTEpHAT®
or« 30y 01 20/5Ne __ &

MonoxeHue o nepCcoHanbHbLIX AAHHbLIX

ABTOHOMHOrO CTaUMOHAPHOrO YYpPEeXAeHUA counanbHOro o6cnyxuBaHma HaceneHus
TroMeHCKOoW oBnacTu
«[leTCKMit NCUXOHEeBPONOIrMYeCKUM OOM-UHTEpPHAT»

1. O6wmMe nonoxeHun

1.1. Hactoawmm [MonoxeHuem onpeaenseTca nopsgok obpaleHus ¢
NEpPCoHanbHbLIMA  AaHHbIMU PaBGOTHUKOB ABTOHOMHOIO CTauUMOHAPHOMO Y4YpexaeHWs
coumanoHoro  obcnyxmnBaHus HaceneHusa  TioMeHckon  obnactm «[eTcknn
NCUXOHEBPONONMYECKUA AOM-MHTEPHAT» (fanee - YupexaeHue).

1.2. YnopsgoyeHve obpaujeHuss C NepcoHanbHbIMU [aHHBIMU UMEEeT Uuenbio
obecrneynTb cobnNOAEHNE 3aKOHHbIX NPaB U UHTEPECOB Yupexaenus n ee paboTHUKOB
B CBSA3WN C HEOOX0AUMOCTLIO Nony4yeHns (cbopa), cucrematuaaumm (kKoMGUHUpoOBaHUS),
XpaHeHWs 1 Nnepefayun cBeAeHWn, COCTaBNAOWMNX NEPCOHaNbHbIE AaHHbIE.

1.3. MepcoHanbHbie AaHHbie paboTHuKa - nwbas nHpopmauusa, OTHOCAWANRCS K
KOHKpPeTHOMY paboTHuKy (CyObekTy nepcoHanbHbiX [AaHHbIX) W Heobxoaumas
YupexgeHuio, B CBA3N C TPYA0BbIMN OTHOLLEHUAMW.

1.4. CeefeHnst O nNepcoHarnbHbIX [AaHHbIX pabOTHUKOB OTHOCATCA K uucny
KOH(pMOEHUMANbHLIX (COCTaBNAOWMNX OXPaHAEMYID 3aKOHOM TalHy YYpexaeHus).
PeXuM KOH(MAESHUMANbHOCTH B OTHOLLEHUU NepCcoHanbHbiX aHHbIX CHUMaeTCs:

- B cny4ae ux o6esnMunsanms;

- N0 UCTeYeHNN 75 NneT cpoka UX XPaHEHUS;

- B ApYyrux cryyasx, npeaycMOTpeHHbIX beaepanbHbIMU 3aKOHaMMK.

2. OcHoBHble NoHATUA. CocTaB NepcoHanbHbIX AaHHbIX paboTHUKOB

2.1. ins uenen Hactosuwero onoxeHuss UCNONb3yKTCA crneayllue OCHOBHbIE
NOHATUS:

nepcoHanbHble OaHHble - mobas wuHpopMauus, OTHOCAWAACA MPAMO  Unn
KOCBEHHO K OfnpeaeneHHoOMY unu onpeaenseMomy cuandeckomy nuuy (cybbekty
nepcoHanbHbIX AaHHbix) (n. 1 ¢T. 3 PegepanbHoro 3akoHa ot 27.07.2006 N 152-93);

o6paboTka nepcoHanbHbIX faHHbIX paboTHuka - nioboe aencTeue (onepauuns) MnNu
COBOKYMHOCTb AEenCTBMIA (Oriepauui), COBEepLUaeMbiX C UCNOSfb3OBAHWEM CpPencTs
aBToOMaTmsaumm Mnu 6e3 Ucnonb3oBaHUs TakUxX CPeacTB C NepCoHanNbHbIMU AAHHBIMU,
Bkmoyas cbop, 3anucb, CUCTEMATU3auUIo, HaKOMNeHue, XpaHeHue, YTOYHEeHue
(obHoBNEHME, N3MeHeHne), n3BneyeHue, ucnonb3oBaHue, nepegady
(pacnpocTpaHeHune, npepocTaBneHne, aoctyn), obesnuuueaHue, BrokuposaHue,
yaaneHue, yHUYTOXEHUe NepcoHanbHbIX AaHHbIX (n. 3 cT. 3 degepanbHOro 3akoHa ot
27.07.2006 N 152-93);




pacnpocTpaHeHne nepcoHanbHbIX AaHHbIX - AEWCTBUSA, HanpaefieHHble Ha
packpbITUEe NepcoHanbHbIX AaHHbIX PaBOTHUKOB HeonpeaeneHHOMY Kpyry nuy (n. 5 cT.
3 depgepanbHoro 3akoHa ot 27.07.2006 N 152-93);

npeaocTaBneHne nepcoHanbHbIX AaHHbIX - OENCTBUSA, HamnpaefeHHble Ha
packpbiTUe MepcoHanbHbIX [aHHbIX paboTHMKOB  onpedeneHHoOMy  nuuy  Unu
onpeaeneHHoMmy Kpyry nuu (n. 6 ct. 3 PegepansHoro 3akoHa ot 27.07.2006 N 152-93);

GrnokMpoBaHMe nepcoHanbHbIX AAHHbIX - BPEMEHHOE npekpaweHne obpaboTku
nepcoHanbHbiX AaHHbIX paboTHUMKOB (3a WUCKNKOYEHUMEM crydvaeB, ecnu obpaboTka
HeoGxoanma Ang yTOYHEHWsI NEePCOHanbHbIX AaHHbIX) (N. 7 ¢T. 3 ®enepanbHOro 3akoHa
oT 27.07.2006 N 152-93);

YHUMTOXEHNE NepcoHanbHbIX AaHHbIX - OENCTBUHA, B pesynbTaTte KoTOopbiX
CTaHOBUTCA HEBO3MOXHbIM BOCCTAHOBUTbL COAEPXaHWE MEePCOHarnbHbIX AaHHbLIX B
WHOPMALMOHHON CUCTEME NEepPCOHarbHbIX AaHHbIX paboTHMKOB U (MNn) B pesynbtaTte
KOTOPbIX YHUYTOXAKTCA MaTepuanbHble HOCUTENW NepCoHanbHbIX AaHHbIX PaboTHUKOB
(n. 8 cT1. 3 PegepanbHoro 3akoHa ot 27.07.2006 N 152-93);

obesnunuuBaHne nepcoHanbHbIX AaHHbIX - OENCTBUA, B pesynbraTte KoTOpbIX
CTaQHOBUTCA HEBO3MOXHbIM 06€3 WCNoNb30BaHUA AOMONHUTENbHOW MHGOpPMaUnm
onpenenuTb NPUHAANEXHOCTb NepPCOHanbHbIX AAHHbIX KOHKPETHOMY paboTHUKY (M. 9
cT. 3 PepepanbHoro 3akoHa ot 27.07.2006 N 152-$3);

WHopMauusa - cBefeHus (CoobLEeHUs, AaHHble) He3aBUCUMO OT OopMbl UX
npeacTaBnenus;

AOKYMEHTUpOBaHHAA uHdopMaums - 3adUKCUPOBaAHHAs Ha MaTepuanbHOM
HOocuTEne nyTeM OOKYMEHTUPOBAHUS MHGOPMaUMa C PEKBU3UTaMW, MO3BOSAIOLWNMM
onpenenuTb Taky MHpopMaUnio UNu ee MmaTepuanbHbiA HOCUTENb.

2.2. Hpopmauus, npeactasngemas paboTHUKOM Mpu NocTynneHun Ha paboTy B
YupexgeHue, fOMKHa UMeTb AOKyMeHTanbHyk ¢dopmy. MNpu 3aknioueHun TpyaoBoro
goroBopa B cooTteBeTctBuM co cT. 65 TK P® nuuyo, nocrtynawiiee Ha paboty,
npeabsaBnseT:

nacnopT NN NHOW OOKYMEHT, YAOCTOBEPSAIOLNA NIUYHOCTb;

TPYAOBYIO KHWXKKY, 3@ WCKNKOYEHMEM crydaeB, Korga [AOroBop 3akfovaeTrcs
BNepBble, UM paboTHUK NOCTynaeT Ha paboTy Ha YCNOBUSX COBMECTUTENLCTBA, MU
TpyaoBas KHWxka y paboTHWKa OTCYTCTBYET B CBS3W C ee yTpaTon unn no Apyrum
npu4mHam;

CTpaxoBoe CBMAETENbCTBO rocy4apCTBEHHOIO NEHCUOHHOIO CTPaxXOBaHUS;

AOKYMEHTbI BOMHCKOIO ydeTa - AN nuu, NoANeXawmx BOUHCKOMY YYeTy;

OOKYMeHT 06 obpasoBaHun 1 (MnNn) KBanudUKauMm NN Hanuuuu cneynanbHbIX
3HAHWA - NpW NOCTYNNeHMM Ha paboTy, Tpebywuly cneumnanbHbiX 3HAHWKA UK
cneuvanbHOn NOAroTOBKM;

cBuaeTenbCcTBO 0 npucsoeHun MHH (npu ero Hanuuum y paboTHUKA);

cnpasky, BblgaHHyto opraHamn MB[L Poccun, o Hannumm (oTCyTCTBUM) CYaUMOCTU
n (nnn) dakrta YronoBHOro npecnegoBaHvs nMbo O npekpawleHuM YronoBHOro
npecnegosaHua No peabnnuTupyroLwmnM OCHOBaHUAM (MPpU MNOCTYNNeHnun Ha paboTy, K
KOTOPOW B COOTBETCTBUUN C TpyaoBbIM KogeKCOM PO unn nHbiM dbeaepanbHbiM 3aKOHOM
He aonyckawTca nvua, MMerwme unn MMmesline CyauMocTb, NoABepralwmecss unu
noasepraBLUNECS YrONIOBHOMY NpecneoBaHuio)

NNYHAA MeAULMHCKAN KHUXKKA.

2.3. NMpn odopmneHnn paboTHUKA OTAENOM  KaApoB  3anonHAeTcH
yHUunuymposaHHas dopma T-2 "JlnyHas kapTouka paboTHMKA", B KOTOPOW OTpaxatoTcs
cnegyrowue aHkeTHble U Buorpadmnyeckme AaHHble paboTHUKA:

- obwme ceepeHus (P.N.O., pata poxageHus, MECTO POXAEHUSA, MPaxOaHCTBO,
obpasoBaHue, npogeccus, ctax paboTbl, COCTOAHNE B Opake, NacnopTHblE OAHHbIE);

- CBEJeHUS O BOMHCKOM y4eTe;



- JaHHble O npueme Ha pabory;

- cBeleHus 00 aTTecTauuu;

- CBeeHNa O NOBbILLEHHOW KBanuukaumm;

- cBeaeHua o npodeccnoHanbHoOW NepenoaroToBKe;

- cBeAEHNS 0 Harpagax (MOOLPEHNNAX), MOYETHbLIX 3BAHUSX;

- cBeaeHus o6 oTnyckax;

- CBEAEHNSA O couManbHbIX rapaHTUsX;

- CBEAEHUA 0 MECTE XUTENbCTBA U O KOHTAKTHbIX TenedoHax.

2.4. B otgene kagpoB YYpexaeHus co3farTcs U XpaHATCAa criegylowme rpynnbl
AOKYMEHTOB, coAepXalune aaHHble 0 paboTHMKax B eQUHUYHOM NN CBOAHOM BUAE:

2.4.1. JokyMeHTbI, cogepawmne nepcoHarnbHble gaHHble pabOTHMKOB:

AOKYMEHTbI, CONPOBOXAaLWme npouecc ohopMneHns TpyaoBbliX OTHOLEHNA Npu
npuemMe Ha paboTy, nepeBoae, YBONbHEHUN;

MaTtepuanbl No aHKETUPOBAHWUIO, TECTUPOBAHUIO, NPoBeAeHUD cobeceaoBaHun ¢
KaHOWOAaTOM Ha AOMMKHOCTD;

AOKYMEHTbI NNaHUpOBaHus, ydeTa, aHanmsa u 0TYETHOCTU NO BOMNpocam KaapoBOW
paboThbi;

NOANVHHUKMA N KON NPUKA30B (pacnopskeHuin) no kagpam;

NU4YHble Aera n TPYLOBbIE KHUXKKM;

aena, cogepxatllne oCHOBaHUs K Npukasy no NM4YHOMY COCTaBy;

aena, cogepXalume martepmansl atTectaunn paboTHUKOB;

aena, cogepxaline Mmatepmansl BHyTPEHHUX paccnefoBaHni;

CMpPaBOYHO-UHPOPMALUMOHHBLIN ~ BaHK  AaHHbIX MO  NepcoHany (KapTOTeKw,

XypHansl);

NOAMNVHHUKA W KOMUU OTYETHbIX, aHaNUTUYECKUX W CNpaBOYHbIX MaTepuanos,
nepeaasaeMbix PYKOBOACTBY  YupexaeHus, pyKoBOAUTENAM CTPYKTYPHbIX
noapasaeneHun,

KOMMMU OTHEeTOB, HanpasndemblX B TOCyAapCTBeHHble OpraHbl CTAaTUCTUKU,
Harnorosble MHCNEKLUNN, BbiLLECTOALLUME OpraHbl ynpaBneHna N gpyrme yqypexageHua.

3. O6paboTka nepcoHanbHbIX AaHHbIX PAOOTHUKOB

3.1. UCTOYHMKOM uHdopmauum 060 BCeX MNepcoHanbHbIX AaHHbIX paboTHUKa
ABNAETCA HenocpeAcTBeHHO paboTHUK. Ecnu nepcoHanbHble [aHHbIE BO3MOXHO
nonyyYnTb TOMBbKO Y TPETbEeW CTOPOHbI, TO paboTHWMK AomkeH ObiTb 3apaHee B
NMMCbMEHHON dhopMe yBeaoMNneH 06 3TOM M OT Hero AO/MKHO OblTb Nony4eHo
nMcbMeHHoe cornacue. Pabotopatenb 06s3aH coobwuTb paboTHUKY O uensx,
npegnonaraembix UCTOYHUKAX U cnocobax NonyyYeHns NepcoHanbHbIX JaHHbIX, a Takke
0 NocneacTBUSX oTkasa paboTHUKA AaTb NUCbMEHHOE COrfliacne Ha X NonyveHue.

3.2. PaboTtogatenb He MMmeeT npasa nonyyvaTs n obpabaTtbiBaTb NepcoHanbHble
AaHHble paboTHMKA O ero pacoBOW, HAUMOHANBbHOW NPUHAANEXHOCTU, MOSIMTUYECKNX
B3rnsigax, penurnosHblx n punocodckux yoexaeHnsax, CoCTosIHUM 300pOBbs, MHTUMHOMN
XM3HU. B cnyvasx, HENOCpeACTBEHHO CBA3aHHbIX C BONPOCaMnN TPYAOBbIX OTHOLUEHWUA,
B cooTBeTcTBUM CcO CT. 24 KoHctutyuumn PO paboTopgaTens BnpaeBe nony4atb W
obpabaTbiBaTb faHHble O YaCTHOW XW3HW paboTHUKA TONBKO C €ro MUCbMEHHOro
cornacus.

3.3. O6paboTka nepcoHarnbHbIX AaHHbIX paboTHUKOB paboTogaTenem BO3MOXHA
TOMNbKO C UX cornacua NMbo 6e3 nx cornacusa B crnegyowmx crnyyasnx:

- NepcoHanbHble AaHHble ABAAITCS 00Wef0CTYNHbIMY;

- NepcoHanbHble AaHHble OTHOCATCA K COCTOSHWUIO 340poBbA paboTHWUKA, U KX
obpaboTka Heobxoouma AN 3aWMTbl €ro XW3HW, 340POBbA WU UHbLIX XU3HEHHO
BaXXHbIX UHTEPECOB APYrnxX nuu 1 nonyvyeHne cornacusa paboTHUka HEBO3MOXHO;



- no TpeboBaHWIO MNOMHOMOYHbLIX [OCYOAPCTBEHHLIX OpPraHoB - B Chydasix,
npeaycMoTpeHHbIX heaepanbHbiM 3aKOHOM.

3.4. Pabotogatenb Bnpase obpabaTbiBaTb NepcoHanbHble AaHHble paboTHUKOB
TOMNBKO C UX MUCbMEHHOMO Cornacus.

3.5. lNucbmeHHoe cornacue paboTHMKa Ha o0b6paboTky CBOMX MEpPCOHANbHbIX
AaHHbIX (MpunoxeHue Ne 1 k HacTosweMmy MNonoxeHWo) 4OMKHO BKNOYaTL B cebs:

- hamunuio, uMs, OTYeCTBO, agpec CybbekTa MepCoHarnbHbIX AaHHbIX, HOMEp
OCHOBHOMO AOKYMEHTA, YAOCTOBEPSAOLWEro ero NUMYHOCTb, CBEAEHUA O AaTe Bblauu
YKa3aHHOro AOKYMEHTa W BblAABLLEM €ro OpraHe;

- HaumeHoBaHue (thammnuio, UMsi, OTYECTBO) M adpec, NosyyalLlero cornacue
cybbekTa nepcoHasbHbIX JAHHbIX;

- uenb 06paboTKM NepcoHanbHbIX AAaHHBIX;

- nepeyeHb NepcoHanbHbIX AaHHbIX, HA 0BpabOTKy KOTOpbLIX AaeTcsa cornacue
cybbekTa nepcoHanbHbIX AaHHbIX;

- nepevyeHb OEWCTBMMA C NEPCOHAlNbHbIMW OAaHHbIMKW, Ha COBEpPLUEHWE KOTOpPbIX
paetca cornacue, obwee onucaHue  UcCNonb3yemblx cnocoboB  obpaboTku
nepcoHarnbHbIX AAHHbIX;

- CPOK, B T@4EeHMe KOTOPOro AencTByeT cornacue, a Takke Nopsaok ero oT3bIBa.

3.6. Cornacue paboTHuka He TpebyeTcs B cneayrowmx cnyyasx:

- 06paboTka nepcoHasnbHbIX AaHHbLIX OCYLIECTBASETCA Ha OCHOBaHUU TpyaoBoOro
Kogekca P® unn nHoro cenepanbHOro 3akoHa, yCTaHaBnMBaKLLEero ee uenb, ycnosus
nonyyeHnss NepcoHanbHbIX AaHHbIX U KPYr CyOBHEKTOB, NepCoHanbHble AaHHbIE KOTOPbIX
nognexat obpaboTke, a Takke onpeaeneHHoro nonHoMmouns pabortogartens;

- 06paboTka NepcoHasnbHbIX AHHbIX B LIENSAX NCNOMHEHUA TPYAOBOro AOroBopa;

- obpaboTka NepCcoHanbHbIX OaHHbIX OCYLIECTBNSAETCA ANA CTaTUCTUYECKUX WUnu
WHbIX Hay4dHbIX Lenen npu ycnosun obsasatenbHOro obes3nuumBaHna nepcoHanbHbIX
AAHHbIX;

- obpaboTka NepcoHarnbHbIX AaHHbIX HeobxoauMa ANSA 3aLUUTbl XKU3HU, 340POBbA
U MHbIX XXM3HEHHO BaXKHbIX WHTepecoB paboTHWKA, ecnu NonydYeHue ero cornacus
HEBO3MOXHO.

3.7. PabGoTHuk YupexaeHusa npeacrtaBnser B OTAEN KagpoB [AOCTOBEPHbIE
ceefieHun o cebe. OTaen kagpoe NpoBepsieT 4OCTOBEPHOCTL CBEAEHUN.

3.8. PaboTtogatenb gomkeH oopmMnte ¢ paboTHUKAMKU, KOTOpbIE B CUIMY CBOWUX
AOIMKHOCTHBLIX 0053aHHOCTEN WMEKT AO0CTYN K NepcoHanbHbIM - AaHHLIM - OPYriX
paboTHukoB, obgasatenbctBO 06 wux HepasrnaweHun. (MpunoxeHne Ne 2 — K
HacTosuwemy NonoxeHuo).

3.9. B cooteetctBun co ct. 86 TK PP B uensax obGecneveHns npae n csobon
YyenoBeka W rpaxgaHuHa pykoBOAUTENb YUpexOeHUsi N ero 3aKOHHbIe, NOSTHOMOYHbIE
npeacraButeny npu  ob6paboTke NEpPCOHanbHbIX AOaHHbIX PabOTHUKA  OOMKHbI
BbINOSMHATL cnegywowme obwme TpeboBaHUs:

3.9.1. O6paboTka  nepcoHanbHbIX  OaHHbIX  MOXET  OCYLLUECTBMATLCS
UCKIIYNTENBHO B Lensx obecrneyeHns cobniofeHus 3aKOHOB WW WHBIX NPaBOBbIX
akToB, cogencrens paboTHMKkam B TpyooycTpowucTBe, nosnyvyeHun o6pasoBaHua u
npodeccuoHanbHOM NpoaBukeHun, obecneyeHns Nnn4Hon 6e3onacHOCTN paboTHUKOB,
KOHTPOMS KONMYeCTBa U Ka4yeCTBa BbINOMHAEMON paboTbl U obecnevyeHns COXpPaHHOCTH
nMyLecTBa.

3.9.2. [Ipn onpegeneHnn obbema U cogepXaHna obpabaTbiBaeMbix
nepcoHanbHblX AaHHbIX paboToaaTtenb JOMKeH pykoBoAcTBOBaTbLCA KoHcTUTyunen PO,
TpyaoBbIM KogekcoM P® 1 uHbiMK (hbegepanbHbIMY 3aKOHaMu.

3.9.3. lMpu nNpuUHATUM peLleHun, 3aTparnBaloWmnx WUHTepecbl paboTHUKA,
paboTogaTenb He UMeeT TnpaBa OCHOBbLIBATLCA HA MNEPCOHAlNbHbLIX OaHHbIX,
NONYYEHHbIX O HEM UCKITIYUTENBHO B pe3ynbTaTte nx aBToMaTU3MPoOBaHHOW 0b6paboTku



WM 3NEKTPOHHOIO NONyYEHUS.

3.9.4. 3awmTta nepcoHanbHbiX OaHHbIX pabOTHMKA OT HENPaBOMEPHOrO WX
ncnonb3oBaHus, ytpatbl obecneunBaetcs pabotogaTtenemMm 3a CYeT ero CpeacTs B
nopsigke, yCTaHOBNEHHOM cheaepanbHbIM 3aKOHOM.

3.9.5. PaboTHMKM N nx NpeacTaBUTENN AOMKHbI BbiTb O3HAKOMIIEHBLI NOA PACMUCKY
C AOKyMeHTaMu YupexaeHus, ycTaHaBnmBaoLwmumMm nopagok o6paboTku nepcoHanbHbIX
AaHHbIX, a Takke 06 ux npaBax n 06s13aHHOCTAX B aTOM obnacTu.

3.9.6. Bo Bcex cny4vasx oTka3 paboTHMKa OT CBOUX MpaB Ha COXpPaHEHWe 1 3alnTy
TaWHbl HEAEWUCTBUTENEH.

4. Nepenpaya nepcoHanbHbIX AaHHbIX

4.1. Mpn nepepade nepcoHanbHbIX OaHHbIX paboTHWKa paboTogatenb OOSKEH
cobntogaTb cnepyowme TpeboBaHUs:

4.1.1. He coobwatbe nepcoHanbHble AaHHble paboTHUKA TpeTben cTopoHe Ges3
NMMCbMEHHOro cornacus paboTHWKa, 3a UCKMNYEHWEM crnyvaeB, Koraa ato Heobxoanmo
B Lenax npeaynpexaneHus yrposbl XU3HW 1 300poBblo paboTHUKA, a Takke B cnyvasx,
yCTaHOBMEHHbIX hefepanbHbiM 3aKOHOM.

4.1.2. He coobwaTtb nepcoHanbHble gaHHble pabOoTHWKA B KOMMEPYECKUX Lensx
6e3 ero nucbMeHHoro cornacusa. ObpaboTka nepcoHasnbHbIX AaHHbIX PabOTHUKOB B
Lenax npoaBmxXeHnsa ToBapoB, paboT, yCnyr Ha pbiHKE NyTeM OCYLIECTBEHNS NPAMbIX
KOHTAKTOB C NOTEeHUMasnbHbIM NoTpebutenemM ¢ NOMOLLbIO CPeACTB CBA3WN AOoMNyckaeTcs
TONbKO C €ro NpeaBapuUTEnbHOrO COrnacus.

4.1.3. MNpenynpeauTs NUL, NONYYMBLUMX NEpCOHanbHble AaHHble pPaboTHWKa, O
TOM, YTO 3TW OaHHble MOryT ObiTb UCMONBb3OBaHbI NUWb B UEnaX, A8 KOTOPbIX OHW
coobuieHbl, n TpeboBaTb OT 3TUX NUL, NOATBEPXKAEHWE TOro, YTOo 3TO NpPaBMMO
cobnogeHo. Jlnua, nonyyMBWWE NEpPCOHarnbHble AaHHble paboTHMKa, 006a3aHbI
cobnoaatb pPexXuM CeKpeTHOCTU (KoHduaeHumanbHocTU). [daHHoe [lonoxeHue He
pacnpocTtpaHseTca Ha oObMmeH nepcoHanbHbIMW AaHHbIMM PabOTHUKOB B Nopsake,
yCTaHOBMEHHOM heaepanbHbIMU 3aKOHaMMU.

4.1.4. OcywecTBnaTb Nepegayvy nepcoHarnbHbIX AaHHbIX PabOTHUKOB B npegenax
YupexgeHus, B COOTBETCTBUU C HacToAWMUM [onoxeHuem.

4.1.5. Paspewatb AOCTYyNn K MNepcoHanbHbIM [aHHbIM PaBOTHUKOB TOMbKO
creumanbHO YNOMHOMOYEHHBIM fnuam, Npu 3TOM YKasaHHble nuua AOSMKHbl UMeTb
npaBo nonyyaTb TOMBbKO Te NepcoHarnbHble [OaHHbIE, KOTOpble Heobxoanmbl Ans
BbINOSTHEHUSA KOHKPETHON OYHKLNN.

4.1.6. He 3anpawuBaTb WHMOPMAUMIO O COCTOSSHUM 300poBbA paboTHMKa, 3a
UCKNIOYEHNEM Tex CBeAEHUN, KOTopble OTHOCATCA K BOMPOCY O BO3MOXHOCTU
BbINOMTHEHUS PAaBOTHNUKOM TPya0BOW (PYHKLMN.

4.1.7. [epepaBaTb nNepcoHanbHble AaHHble paboTHUKA ero  3akoHHbIM,
NMOMHOMOYHBIM NpeacTaBUTENaM B Nopsiake, YCTaHOBAEHHOM TpyaoBbiM Koaekcom PO,
W orpaHnymBaTth 3Ty MHAOPMAaUMIO TONLKO TEMU NEepCOoHanbHbIMU AaHHBLIMU, KOTOPbIE
HeobXxo4MMbl ANA BbINOSTHEHUSA yKa3aHHbIMU NPeACTaBUTENAMU UX OYHKLMW.

4.2. MNepcoHanbHble JaHHble paboTHMKOB 0OpabaTbiBalOTCHA U XpaHATCA B oTaene
KaapoB.

4.3. lepcoHanbHble AaHHble pPaboTHMKOB MOryT OblTb NONYYEHbl, NPOXOAUTb
AanbHenwy obpaboTKy 1 NnepenaBaTbCA HA XPaHEHUe, Kak Ha BYMaXHbIX HOCUTENSX,
Tak 1 B 3M1eKTPOHHOM BUAe (NOCPEeACTBOM NOKaNbHON KOMNbLIOTEPHOW CETH).

4.4. Mpn nony4eHMn NepPCOHanbHbIX AaHHbIX HE OT pabOoTHWKA (3a UCKYEHMEM
cny4aeB, eCnu nepcoHanbHble AaHHble ABNAKTCA obwenocTynHeiMn) pabotogatens
A0 Havana obpaboTkM TakMx NepcoHanbHbIX AaHHbIX 0683aH NpegoCcTaBUTb PAabOTHUKY
cneayroLyo MHopMaumio:



- HaumeHoBaHue (bamMunus, MMs, OTYECTBO) W agpec onepatopa unuM ero
npeacrasutens;
- uenb 06paboTkM NepcoHanbHbIX 4aHHbIX U ee NPaBOBOE OCHOBAHWE;
- NpegnonaraemMblie Nonb3oBaTenn NepcoHanbHbIX AaHHbIX;
- YCTaHOBMEHHble peaepanbHbiMX 3akOHamMu npaea cybbekta nepcoHanbHbIX
AaHHbIX.
5. locTyn K nepcoHanbHbIM AaHHbIM PabOTHUKOB

5.1. NpaBo gocTyna K nepcoHarnbHbIM AaHHbIM PabOTHMKOB MMEIOT:

- pyKOBOAUTENDb YUpexaeHus;

- 3amMecTuTerNb QUpeKTopa No MeANLUHCKOW YacTu;

- 3amecTuTenb aupeKkTopa no obwumM Bonpocam;

-3aMecTuTeNnb OupekTopa no couuanbHon peabunutauun, agantauum  u
BocnuTaTtenoHon paboTe;

- paboOTHUKM (PUHAHCOBO-3KOHOMNYECKOTO OTAENa;

- cneyunanucTbl No Kagpaw;

- penonpowusBoantens (UHopmauus O (PakTUYECKOM MecTe MNPOXUBAHUA U
KOHTaKTHble TenedoHbl paboTHUKOB);

- FOPUCKOHCYIbT;

- PYKOBOAMTENW CTPYKTYPHbIX NoapasgeneHui no HanpaefeHuio AeATenbHOCTU
(mocTyn K NnepcoHanbHbIM AaHHBIM TOMNBKO pabOTHUKOB CBOErO NoapasaeneHuns).

5.2. PaboTHUK YupexaeHus umeeT npaso:

5.2.1. lNMonyyaTb OOCTYyNn K CBOMM MNEepPCOHanbHbIM AaHHbIM U O3HaKOMIleHue C
HUMKM, BKMNYas nNpaBo Ha 6e3Bo3ame3gHoe nonydeHwe konuwu NGO 3anucw,
cofepxallen ero nepcoHasbHble AaHHbIE.

5.2.2. TpeboBaTb 0T paboToaarens yTOUHEHUs, UCKIYEHUS UKW UCNpaBneHns
HEMONHbIX, HEBEPHbIX, YCTApEeBLUNX, HEAOCTOBEPHbIX, HE3AKOHHO MOSMYYEHHbIX UNN He
ABNALWMXCa HeobxoanmbiMu Ans paboTofaTtena nepcoHanbHbiX AaHHbIX.

5.2.3. NMony4atb oT paboTtoaatens:

- CBeAeHUs O nuuax, KOTopble MMEKT OOCTYn K NepcoHamnbHbIM AaHHbIM UAn
KOTOpbIM MOXeT BbITb NpegoCTaBneH Takon 4OCTyn;

- NepeveHb obpabaTbiBaeMbIX NEPCOHANbHbLIX AAHHBIX U UCTOMHUK UX NONYYEHUS;

- Cpokn 06paboTkM NepcoHanbHbIX 4AHHbIX, B TOM YMCNE CPOKU X XPAHEHUS;

- cBeJeHusa O TOM, Kakue lopuaudeckne nocneacteva  ans  cybbekta
nepcoHanbHbliX AaHHbIX MOXeT noBneyb 3a cobon obpaboTka ero nepcoHanbHbIX
AaHHbIX.

5.2.4. TpeboBaTb M3BelleHNs paboTogatenemMm Bcex N, KOTOpbIM paHee Obinu
cooblleHbl HeBEepHble UMW HenonHble nepcoHanbHble AaHHble, o060 Bcex
NPOU3BEAEHHbIX B HUX UCKITIOYEHUAX, UCMPABIIEHUAX NN OONOSTHEHUAX.

5.3.PaboTHuK YupexaeHusi 06a3aH cBoeBpeMeHHO yBeaomMnaTe PaboTogatensa ob
N3MEHEHUAX CBOUX NEPCOHAmNbHbIX JAHHbIX.

5.4. KonupoBaTb M p[genatb BbINUCKW MEepPCOHamnbHbLIX AaHHbIX paboTHUKa
paspeluaeTcs MUCKMUYUTENBbHO B CAYXXEOHbIX Lenax € MUCbMEHHOro paspelueHus
crieymanucTa no kagpam.

5.5. Tlepepaya wvHMpoOpMauMn TpeTbeN CTOPOHE BO3MOXHA TOMbKO MpwU
NMMCbMEHHOM cornacun paboTHUKOB.

6. OTBeTCTBEHHOCTb 3a HapyLUeHUe HOPM, perynupyroLwmx
06paboTKy NnepcoHanbHbIX AaHHbIX

6.1. PaboTHNKM YupexaeHusa, BUHOBHbIE B HapylleHun nopsaka obpalleHus ¢
nepcoHanbHbIMW JaHHBIMW, HECYT ANCLUNIUHAPHYIO, aAMUHUCTPATUBHYIO, FpaXaaHCKo-



NpaBOBYKD WU YrONIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUM C dbeaeparnbHbIMU
3aKoHaMu.

6.2. PykoBoguTenb YuYpexaeHus 3a HapylweHue nopsgka obpaleHua ¢
nepcoHanbHbIMW AaHHBIMU HEeceT agMUHUCTPATUBHYKD OTBETCTBEHHOCTb COMMacHO CT.
ct. 5.27 n 5.39 KoAll P®, a Ttakke Bo3mMewaetr paboTHUKy ywepd, NPUYNHEHHbLIN
HenpaBoOMEpPHbIM  UCMONb30oBaHMEM  MHOPMaUMK, CcoaepXawen nepcoHanbHbIe
AaHHble 06 3TOM paboTHUKe.



