Mpunoxexne Ne 2 K npukasy oT
«14»anBapst 2019 roga Ne 8/1- O

R o MonoxeHune
O CTPYKTYPHOM NnoAapasfeneHnm « oTaen Xo3sMCTBeHHO- MaTepuarnbHOro
‘ obecneyeHus»

1. O6wue nonoxeHus

1.1.  HacTosiwee nonoxexune onpeaenseTr  HasHadeHue, uenu, 3ajaudu,
yHKUMKU, MpaBa W OCHOBblI AEATENbHOCTU OTAENa XO3AWCTBEHHO — MaTepuarnbHOro
obecnedyeHus (panee — otaen).

1.2, MonoxeHne SABNSAETCA  BHYTPEHHUM  HOPMaTUBHBLIM  [JOKYMEHTOM,
pernameHTupylowmMm paboTty oTgena, a Takke MNepBUYHbLIM OOKYMEHTOM Ans
pa3paboTku AOMKHOCTHBLIX UHCTPYKLUMIA COTPYOHUKOB NoapasfeneHus.

1.3.0TAen ocywecTsnseT aAMUHUCTPATUBHO — XO3AWCTBEHHYID AEATENbHOCTb

yupexaeHus.

1.4. Otpen siBnseTca CTPYKTYpHbIM nogpasgeneHnem ACYCOH TO «[etckuid

NMCUXOHEBPONOrMYECKUn AOM-UHTEPHAT» (ganee - YypexaeHue).

1.5. OTAen Bo3rnaBnseTCA HayanbHWKOM OTAeNa ,HasHa4yaembiM Ha OOMKHOCTb
NPUKasoM AUpeKTopa yYpexaeHus.

1.6. B oTgoen BXOAAT HayanbHUK OTAena, 3aBeayloLMil XO3ANCTBOM, MEXaHuK,
KNagoBLMK, npodasel ,lUBes, Cnecapy — CaHTEXHUKU, KacTensHwa, 3neKTPOMOHTepb!
NO PEMOHTY 3neKkTpoobopyaoBaHUA, onepaTopbl rasoBOW KOTENbHOW, ABOPHUKW,
paboune no KoMmnnekcHoMy o6CnyXuBaHuO 34aHus, yoopLumLbl NPOU3BOLACTBEHHbIX W
cnyxebHbIX NOMELWEeHUR, rpy3dnK, nudTepbl, oOnepaTopbl CTUPanbHbIX MalUWH,
BOANTENN aBTOMOOWNSA, TPaKTOPUCT.

1.7. B cBoel peAtenbHOCTW OTAENn  PYKOBOACTBYETCS  L4eNCTBYIOLMM
3aKkoHoAaTenbCTBOM, HOPMAaTUBHO — MpPaBOBbIMU aKkTaMn W  MEeToAUYECKUMN
maTtepuwanamum Mo XO3SIUCTBEHHOMY 0OCnyxuBaHWio, HOpMamMu U1 npasuamu
coAepxaHus, aKcnayataumm W pemoHTa 34aHui, TexHudeckoro oOopyAOBaHUSA,
HOPMaTWUBHbLIMU JOKYMEHTamMu Nno cobniofeHuio caHnTapHoO — NPOTUBOSNNAEMUYECKOrO
pexumMa, opraHu3auuoHHO —pPacrnopsauTENbHbIMU  AOKYMEHTaMn YypexaeHus u
HacTOSILLUM MONOXEHUEM.

1.8. [esATenbHOCTb oOTAENa OCYLUECTBMSIETCA Ha OCHOBE TeKylwero u
MEPCrEeKTUBHOIO MMAaHUPOBAHUA, COYETAHUS eAVHOHAYanus B PeLleHWn BOMPOCOB
cnyxebHon peATenbHOCTM npu KUx oBCYyXKOAEHWU, NEepPCOHaNIbHOW OTBETCTBEHHOCTU
paboTHUKOB 3a Hagnexaliee WCMOSIHeHWe BO3NOXEHHbLIX Ha HUX o06s3aHHOCTEW U
OTAENbHbIX MOPYYEHUI ANpeKTopa YupexaeHus.

1.9. KesanudukaunoHHele TpebosaHus, dyHKUMOHanNbHbIe 006A3aHHOCTH, npasa,
OTBETCTBEHHOCTb  HayanbHMKa otaena u  Apyrux  paboTHMKOB — oThena
pEernaMmeHTUpPYIoTCS  OOMKHOCTHBIMU  MHCTPYKUMAMM, YTBEPXOAEMbIMU AUPEKTOPOM
YupexaeHums.

1.10. OTAen ocywecTBNSET CBOK AEATENbHOCTb BO B3aUMOAEACTBUM C OAPYTMMMU
CTPYKTYPHbIMU  nogpasgeneHnsmMn  yypexaeHus, Mo Bompocam, BXo4AWwuMM B
KOMNeTeHUuIo oTaena.



2. OcHOBHbIe 3apauun

2.1. OCHOBHOW Lenblo AeATENBHOCTN OTAENa ABNAETCS :
2.1.1. cocTaBneHue, seaeHne , opopmeHne JoKyMmeHTaunum B COOTBETCTBUN C
TpeboBaHNAMM CTaHAaPTOB, YUpexaeHus |
2.1.2. obecneveHne koMpopTHON paboTbl COTPYAHUKOB YUpexaeHus nytem
NPOBEAEHUSA MEPONPUATUA N0 Ka4yeCTBEHHOMY OBCNYXNBaHUIO 34aHNS |
2.1.3. cBoespemeHHoe 1 B NonHom obbemMe X03aUcTBeHHOe obecneveHue Bcex
CTPYKTYPHbIX NoApasaeneHun ;
- 2.2. OCHOBHbIMU 334a4aMu oTAeNa ABNAIOTCA :
2.2.1. TexHnyeckoe obcnyXvBaHue 3gaHnin n COopyXeHuin, NOMeLLEHWH,
obopyposaHus (CUCTEM OTOMNSIEHUS , BOQOCHABXEHUA , KaHanu3auny , BEHTUNALUKU U
T.4.), TNaHNpPOBaHWe, OPraHn3aLns U KOHTPOSb NPOBEAEHNA NX TEKYLLUX PEMOHTOB,
cHabxeHne Mebenbio ,X03sNCTBEHHBIM UHBEHTApPEM ,CpeacTBaMU MeXaHU3auuu.
2.2.2. obecneveHune achheKkTUBHON feATENLHOCTY O0TAENa;
2.2.3. YvacTtue B NOAroTOBKE W UCMOMHEHWUMN YNPaBiIEHYECKUX peLLeHniA pyKoBOACTBA
no sonpocam agMUHUCTPATUBHO — XO3SINCTBEHHOMO obecnedeHnn aenaTensHoCTH
YupexgeHus.

2.2 4. BepeHvie npegyCMOTPEHHOW AENCTBYIOWMMW HOPMaTUBHO — NPaBOBbLIMU
akTamy COOTBETCTBYIOLLEW AOKYMEHTaUWK, NpefocTaBeHne B yCTaHOBMEHHbIE CPOKU
OTYETHOCTMW.

2. 2.5. PelweHue nHbIX 3a4a4 B COOTBETCTBUM C LENAMU YUpexaeHus.

3. OcHOBHbIe hyHKUUN

3.1. TlnaHvpoBaHue, opraHnsauns U KOHTPONb XO3ANUCTBEHHO — MaTepPUanbHOro
ofecneyeHNs AeATENbHOCTU YupexaeHus.

3.2. XossncreeHHOe obcnyxnBaHue un obecnedeHne Hagnexawero COCTOsHUA B
COOTBETCTBUW C NpaBuNamMm 1 HoOpMamy NPON3BOACTBEHHON CaHUTapuu u
NPOTUBOMOXAPHOM 3alNTbI 30aHUIA U NOMELLEHNA, KOHTPOIb UCNPAaBHOCTH
obopynosaHus ( CUCTEM OTONMEHUS, BOAOCHAOXEHNS, KaHanusauun, BEHTUNALNK,
anekTpoceTen u ap.).

3faHui, nomelleHur, obopyaoBaHMA B LIENAX UX COXPAHHOCTU N TEXHUYECKOTO
COCTOAHUA.

3.3. YvacTue B nHBeHTapusaumm

3.4. NnaHuMpoBaHMe TeKyWKX PEMOHTOB (34aHWUIA, cucTem BOoAOCHabXeHus,
OTOMNSIEHNA, BEHTUNALUUU U APYIUX COOPYXEHMNN).

3.5. PeMOHT nomeLleHni, KOHTPOMb KavecTBa BbINONTHEHNSA PEMOHTHbLIX paboT.
3.6. OcyuiecTBneHne KOHTPONs 3a YACTOTON U NOPSAAKOM B MOMELLIEHUAX U Ha
3aKpenneHHon TeppuTopun;

3.7. ObopmneHune HeoBXoaNMbIX OKYMEHTOB A8 3aKN0MEeHUss AOrOBOPOB Ha
nposegeHue paboT n okasaHve ycnyr CTOPOHHUMW OpraHu3aunsaMu No CBoeMy
HanpaeneHuo AesTENbHOCTH.

3.8. [lonyyeHwe n xpaHeHne KaHUEeNAPCKUX NPUHAANEXHOCTEN, XO3ANCTBEHHbIX
mMaTepuanos, 00opyaoBaHNs, MHBEHTaps, oBecneyeHns UMM CTPYKTYPHbIX
nogpasaeneHui YupexaeHus, yyeT ux pacxofoBaHusa v COCTaBMEHUS YCTaHOBNEHHOW
OTYETHOCTMW.

3.9. KoHTponb paunoHanbHOro pacxo4oBaHvua maTepuanos, BblgensiemMbix gns
XO3AUCTBEHHbIX Lenewn.

3.10. bnaroycTpolicTBo, 03eneHeHue, ybopka Tepputopum.



3.11. XossimcreeHHoe obcnyxmBaHWe NpoBOAUMbIX COBELLAHWUA, CEMUHaPOB, U ApYruxX
MEpPONPUATUIA.

3.12. OpraHusaums paboT no noaaep>kaHnio aBToTpaHCNopTa B Hagnexawem
COCTOSIHUM.

3.13. gocTtaBka B yYpeXaeHWe U pasBo3ka COTPYAHWKOB NOCMe OKOHYaHus paboyero
AHA (CMeHbl) NO HaCeneHHbIM NyHKTaM aBTOTPaHCMOPTOM YUYpexaeHus ©n BedeHuA
OTYETHbIX AOKYMEHTOB MO pacXxof0BaHWMIO TONNnBa.

3.14. lNposeaeHue NHMOOPMALNOHHO — pa3bAcCHUTENbHON paboTbl cpean paboTHMKOB
YupexaeHus, HanpaBneHHon Ha obecrneyeHne COXPaHHOCTM U coaepXaHua B
UCNpaBHOM COCTOSHUW 3[aHust U UMyllecTBa YupexaeHus, 6bepexxHoe OTHOLLEHUE K
obopynoBaHNO ¥ 23KOHOMHOE UCNOSIb30BaHNE MaTepuanbHbIX W 3HEPreTUdecKux
pecypcoB (3MeKTpPOSHeprun, Tenna, BOAbl, KaHUENAPCKUX NpUHAANEXHOCTER,
pacxogHblX Matepuanos v T.4.).

4. MpaBa

4.1. OTpen Xo03AWCTBEHHO — MaTepuanbHoro obecnedyeHnss, Kak CTPYKTYpHOE
nogpasaenenune, UMeeT npaso:

nony4artb nocTynawwmne B YupexaeHus 4OKYMEHTbl WU UHble MHPOPMAaLIMOHHbIE
AOKYMEHTbI N0 CBOEMY NPOouso AN 03HAKOMMEHUS, CUCTEMaTU3MPOBAHHOIO y4yeTa U
ucnonb3osaHus B pabore;

3anpawuvBaTb M nonyvatb OT Aupektopa YUYpexaeHus u ero CTPYKTYPHbIX
nogpasaeneHuit nudopmMaumnio, HeobxoanMyIo ANs BbINOMHEHWUA BO3MOXEHHbIX HA Hero
3aga4 v PyHKUMRA;

OCYLLEeCTBNAATb B npegenax CBOEW KOMMNETEHLMW NPOBEpPKY W KoopAuHaLuMio
AEATEeNbHOCTM CTPYKTYPHbIX MOApasfeneHuidi no BOMpocam agMUHUCTPATUBHO —
X03AMCTBEHHOro obecnevyeHns, O pesynbTaTax MPOBEPOK AOKNaAbiBaTb AUPEKTOPY
YupexaeHus;

BHOCUTb MNPEANiOXKEHUs MO COBeplUeHCTBOBaHUIO dopm U MeTogoB paboThbl
otaena u Yupexaerus ;

yyacTsoBaTb B noadope kagpos No CBOeMy NPOUNIO AeATENBHOCTMY,;

BHOCUTb MPEeAnOXeHUs AUPEKTOPY YUPEXAEHUS NO NOBbILLEHUIO kBanudukaumu,
NOOLLPEHUIO U HANOXEHUIO B3blCKaHWMI Ha paboTHUKOB oTAena ;

y4yacTBOBaTb B COBELLAHNAX NPWU PaCCMOTPEHUN BOMPOCOB XO3ANCTBEHHOMO
obecneyeHns 4eaTeNbHOCTN YUpexaeHus.

5.0TBeTCTBEHHOCTb

5.1. Ha HavanbHuka oTaena BosnaraeTcs nepcoHanbHasi OTBETCTBEHHOCTL 34 :
5.1.1. CobniopeHne aencTByloLLEro 3akoHogaTeNbCTBa B NPoLECcCe pyKOBOACTBA
oTAENoM.

5.1.2. opraHusauuio AeATeNnbHOCTU OTAeNa No BbINOMHEHWIO 3a4a4d U PYHKLMA,
BO3/OXEHHbLIX Ha HETO.

5.1.3.opraHusauuio paboTbl oTAena, HeCBOEBPEMEHHOE N HekBanuuumpoBaHHoe
BbINOSIHEHNE NPUKa30B ,NOPYYEHUIN BbILLECTORALLEr0 PYKOBOACTBA, AENCTBYOWNX
HOPMAaTUBHO — NPaBOBbIX aKTOB MO CBOEMY Npodunio AeSTENbHOCTH;

5.1.4 HenpepocTaBneHne B yCTAaHOBIIEHHOM MOpPsAKe A4OCTOBEPHOW MHpopMaLmm O
AeATenbHOCTN oTAaena ;

5.1.5.HecobnioaeHne coTpygHukamu otaena npasun BHYyTPEHHERO TPYAOBOro
pacnopsapka, NpoTuBonoXxapHon 6e3onacHoOCTH , TEXHUKKU Be3onacHOCTU, CryXebHoM
3TUKN : '

5.1.6 pasrnawieHue cBeAeHUin, COCTaBNSIOWMX CMYXeBHYI0 U KOMMEPYECKYIO TaitHy.



5.1.7. npaBoHapyLlWeHUs, COBEPLUEHHbIE B NEpUOL OCYLLECTBINEHUS AEATENIbHOCTH, B
COOTBETCTBMM C AENCTBYIOLUUM FPaXKaaHCKUM, aAMUHUCTPATUBHBIM U YrONTOBHbLIM
3aKOHOAATENbCTBOM.
5.2. CoTpyaHWKN OTAENa HeCYT OTBETCTBEHHOCTL 3a .
5.2.1. HeHagnexatee NCNOSTHEHNE UITN HEUCTNONTHEHUE CBONX AOMKHOCTHbLIX
ob6s3aHHOCTEN, NPEeAYCMOTPEHHbIX AOMKHOCTHLIMU UHCTPYKLMSIMU. — B NOPSLAKE,
YCTaHOBMEHHOM AEWCTBYIOLMM 3aKoHoA4aTeNbLCTBOM PO;
5.2.2. HeHagnexalilee n HeCBOEBPEMEHHOE UCNOSTHEHUE Pa3oBbIX CAYXeOHbIX
NOpPYYEHUIl PYKOBOACTBA, ECIIN OHU HE NPOTUBOPEYAT ASNCTBYIOLLEMY
3aKoHO[aTenbLCTRY ;
5.2.3. npaBoOHapyLUeHNs, COBEPLLEHHbIE B NpoLecce CBOeW AeATENbHOCTH, - B NOpSAAKe,
yCTaHOBNEHHOM AENCTBYIOWNM 3aKoHoaaTenbcTsom PO ;
5.2.4. npuumnHeHue ywepba yupexageHuto, - B nopsake, yCTaHOBNEHHOM 4eACTBYOLWUM
3akoHogaTenscTBoM P® ; '
5.2.5.HecobnioaeHue MNpasun n HOpMm oxpaHbl Tpyaa U TexHuku BesonacHocTu. lNpasun
BHYTPEHHEero TpyAoBOro pacrnopsagka ;
5.2.6. He oBecneyeHne COXpaHHOCTU AOKYMEHTOB, TOBAPHO — MatepmanbHbIX
LleHHoCTEN oTaena.

6. Bzaumopgencreue noapasaeneHus

6.1. Ans sbinonHeHuns dyHKUUA U peanusaummn npas OTAEeN XO3NCTBEHHO —
matepuanbHoro obecnevyeHus B3anmMoaencTeyerT :

- CO BCEMMU CTPYKTYPHbIMU NnogpasaeneHmammn YypexaeHus B npegenax ceoem
KoMneTeHLuu

6.2. Mony4aeT 3anBKy :

- Ha obecneyeHne mebenblo, BCnomoraTenbHbIMM CpeaACTBaMu, B TOM Yucne
TeXHUYECKUMU cpeacTBamu, ANs BbINONHEHMsA pabovnx 06SA3aHHOCTEN COTPYAHUKOB
YypexaeHus ,MMyLiecTBOM, ApYrMMi MaTtepuanbHbiMi LUEHHOCTAMU, MaTepuanamu,
obopyaoBaHUEM, KaHLUENAPCKUMN NPUHAANEXHOCTAMMU U T. 4., n obecneynsaeT ux
3TUMU CpeacTBamm ;

- Ha xossncTeeHHoe obcnyxuBaHue, obecneyeHme TEXHNYECKON NoaAEpPKKN
NPOBOAMMbBIX COBELLaHN, KOHEPEHLN ,CEMUHAPOB 1 APYrMX MEPONPUSITUIA, 3asBOK
Ha NnpoBefeHne PEMOHTHbLIX paboT.

6.3. oTAen B3aMMOAENCTBYET C PYKOBOACTBOM YUpeXXAEHUS: BbINONHSAET yKkazaHus u
NMopyYeHUs PyKOBOACTBA KAYECTBEHHO U B YCTAHOBIIEHHbIE CPOKMU;

6. 4. C 6yxranTepuelt : B yCTAHOB/EHHbIE CPOKWU NPEAOCTaABNAET OTYETHOCTb MO
XO35INCTBEHHOW OEATENLHOCTY YupexaeHnus ;



