MpunoxeHwne 3

O6bsaABneHue
O NpoBeAeHun KOHKypca no choopMmMpoBaHMIo KaapoBOro pe3epBa
ynpaBlieH4YeCKOro 3BeHa
ACYCOH TO «[1eTcknn NCUXOHEeBPOSIOrM4eCcKNm JOM-UHTEPHAT»

B OTAen opraHusauuv nuTaHus
- Ha [OJPKHOCTbL 3aBeayrowero npou3BOACTBOM (KaTteropus «ALMUHUCTPATUBHO-
yrnpaBneH4yeckun nepcoHan») - 1 en.;

ba3oeble keanugukauuoHHbIe mpeboeaHusi K KaHOudamam, Heobxooumbie Osis
ucrnoJsiIHeHUs1 OOJIKHOCMHbLIX 06s13aHHOCcmelU Kamea2opuu «AOMUHUCMPAaMUEHO-
ynpaesieH4YecKUl nepcoHars»;

3HaHue KoHcTutyumn Poccuinckon ®efepaunn; 3akoHOB THOMEHCKOM 06racTu U UHbIX
HOPMaTMBHbIX MPAaBOBbLIX W MPAaBOBbLIX AKTOB, PErynmMpyoLWnX AeATEeNbHOCTb OTpacin
«CoumanbHaa nonuTuka», HeobXoAUMbIX AN BbINOMHEHUSA  OOJMKHOCTHbIX
obsizaHHOCTEN; CcnyxebHOoro pacnopsgka, nopsigka paboTbl €O CnyXebHou
nHopmauunen; opMm u mMeToaoB paboTbl C NPUMEHEHWEM aBTOMAaTU3NPOBAHHbLIX
CpeacTB ynpaBrieHus; NpaBusl OefOBOM 3TMKW; OCHOB OEenOonpoOM3BOACTBA; NpaBui U
HOPM OXpaHbl Tpyaa W noxapHonm 6Ge3onacHOCTW; NpaBuil BHYTPEHHEro TPyaoBOro
pacrnopsiaka, NosioXKeHns 0 CTPYKTYPHOM noApasgeneHnn; CTPyKTypbl AOMa-UHTEPHATa;
cneumdukn  PYHKUMOHMPOBAHUA U NEPUOUYHOCTM  OBCRyXXUBAHUS CUCTEM U
TexHonormyeckoro obopyaoBaHuda, WUCMOMb3yeMOro B MPOM3BOACTBE  MNUTaHUS;
ocobeHHocTen paboTbl ¢ 0bopyaoBaHMEM MOBLILEHHOW OMNACHOCTWU; BedeHUs ydyeTa
paboyero BpPEMEHW COTPYAHMKOB CTPYKTYPHOro  noapasfeneHuns; npuHUMnoB
AOroBOpHON paboTbl C PU3NYECKUMUN U OPUONYECKMMU NUL@AMU; HOPM obecnedenus
CTONOBOW  MPOAOBOSIbCTBEHHLIMW  TOBapamMu, HeobxoauMbIMW AN BeOeHus
NPOM3BOACTBEHHOINO M TOProBO-06CNYyXMBAOLWLEro npouecca, onpegeneHus NMMMUTOB
pacxogoBaHUs PeCypCcoB M HOPMUPOBAHUSA 3anacoB; opraHn3aumm paboTbl CKIaackoro
X035ACTBA; KoopamHaumm AesATenbHOCTH COTPYOHUKOB, HaxoAsALWMXCS B
HenocpeacTBEHHOM MOL4YMHEHMM; OCHOB KOHTPONSi 3@ KayeCTBOM MPUrOTOBMEHUS
nawy,  cobnogeHMeMm  npaBun TOProenuv,  LeHooOpa3oBaHWS,  COCTOSIHMEM
NpOn3BOLACTBEHHOWN OUCLUNINHBI, CaHUTaPHO-TEXHUYECKNM COCTOSIHUEM
NPOM3BOACTBEHHbIX U TOProBO-00CNY>XMBAKOLLMX NOMELLEHWIA; NpaBui (hOPMUPOBaHNSA
noTpebHOCTN B HEOOXOAMMOM KONMUYECTBE MPOAYKTOB ANSA MPOBEAEHUS 3aKynoYHOW
OEATENbHOCTM; CaHUTApPHOro  3akoHogaTenbcTBa B  obnactm opraHuMsauuu
00LLECTBEHHOIO NUTAHNA, NUTaAHUA AeTeN N NOAPOCTKOB, AEATENbHOCTM NMLLIEGNOKOB B
yupexaeHuax ansa geten-cupoT n geTen-mHBanuaos.

Haebiku paboTbl B onpegeneHHoM  npeactaBuTenieM  HaHumartens  cdepe
AEeATENbHOCTN; ONepaTMBHOIO MNPUHATUA N peannsaumm yrnpaBneHYEeCKUX pPeLUeHUH;
BeJeHNs AenoBbIX NeperoBopoB; aHanmMsa M NpPOrHo3nMpoBaHUS; NOArOTOBKN AENI0BOro
nMCbMa; BrageHUs1 KOMMbIOTEPHOM TEXHUKOW, OPITEXHUKOM U HeobxoammbiMm
NporpaMMHbIMKM  NPOAYKTaMK; 3PEEKTUBHOIO MiaHUPoOBaHUS pabovero BpeMeHy;
CUCTEMATUYECKOrO MOBbILLEHNSI CBOEN KBanuukaumm; cuctematmsaumm nHdopmaumu,
paboTbl CO CnyXebHbIMM AOKYMEHTamMu; agantauum K HOBOW CUTyauun U BHEOPEHUS
HOBbIX NOAXOA0B B peLleHN NOCTaBMEHHbIX 3aa4y; CTpaTerMyeckoro niaHMpoBaHUs m
ynpaBneHus rpynnoBon OesaTenbHOCTbIO; paboTbl C BHYTPEHHUMU N NepudepunHbIMm



YCTPOWMCTBaMW KOMMbiOTEPA; paboTbl ¢ MHPOPMALIMOHHO-KOMMYHUKALMOHHBIMU CETAMU,
B TOM Yucrie CeTbio VIHTEPHET; NPUHATUSA aAMUHUCTPATUBHbBIX PELLEHWIA; NNaHUPOBaHUS
ornepaTMBHOM  OeATeNbHOCTU  CTPYKTYPHOro noAapasfdenieHnss Mo BbIMOSHEeHUo
SKCTPEHHbIX 3aJay M NMaHOBbIX MEeponpuATUA; B3aUMOOENCTBUST C  WUHbIMU
CTPYKTYPHbIMW NOApa3derieHnsiIMA, WHble HaBblkM, Heobxoaumble Anst MCNONHEeHUs
AOJDKHOCTHbIX 0063aHHOCTEN.

Cmax (onbim) pabomsbi N0 cneuyuanabHOCMU: He MeHee OBYX NeT cTaxa paboTbl Ha
pyKoOBOASILLEN OOMKHOCTUN TPeX fneT B obnacTtu opraHnsaumm obLLEeCTBEHHOIO NUTaHKUS.

TpebosaHusi K YypOBHIO rpogheccuoHasribHo20 obpa3ogaHusi: Hanvyne BbICLLErO
obpa3oBaHNs He HwkKe YPOBHA cheumanutetTa, MarucTpatypbl WnNu cpegHe-
cneumanbHoro obpasoBaHuss U NPodeCCMOHaNbHON NepenoaroToBkM Mo Npodunto
AeATeNnbHOCTU

CnyxebHble obsi3aHHOCMU:

Cobnogate  KoHctutyumio PO,  degepanbHble  KOHCTUTYLUMOHHbIE — 3aKOHHbI,
denepanbHble 3aKOHbl, MHble HOPMaTUBHO-NpaBoBble akTbl P®, YcTaBbl, 3aKOHbI U
WHble HOPMAaTMBHO-NPaBOBbIE aKThbI TiomeHckon obnactn, opraHoB MECTHOro
camoynpasrieHns, NHble HOPMBb! AENCTBYHOLLErO 3aKoHOOaTenbCTBa,
pernameHTUpYLWMN ero AesaTenbHoCcTb U obecneymBaTb Mx mcnonHeHve. Cobniogatb
TPYy4OBYKO OMCUMMAMHY M NpaBuiia BHYTPEHHEro TPygoBOro pacnopsifka. BbinonHaTb
TpeboBaHUA No oxpaHe Tpyaa, TexHWKe 6e30nacHOCTUN, NPON3BOACTBEHHOW CaHUTapuu,
rMrmeHe Tpyda u npoOTMBOMOXAPHOW OXpaHe, NPeayCMOTPEHHbIE COOTBETCTBYHOLLMMMN
npaBMnamMm WM  MHCTPyKUMsMW. He pasrnawartb CBeAeHus, cocTaBndawoLwme
rocyJapCTBEHHYIO WM WHYKO OXpaHseMylo denepanbHbiM 3aKOHOM TavHy, a Takke
CBeAeHus, CTaBlUMEe €My W3BECTHbIMW B CBS3NW C WUCMOSIHEHWMEM [LOMKHOCTHbIX
06s13aHHOCTEN, B T.4. CBEAEHUS, KacatloLMecss YaCTHON XN3HU U 300POBbSA rpaxaaH u
3aTparmBarolme Mx YecTb M OOCTOMHCTBO. He gonyckaTb KOHQIMKTHBIX CUTyauui,
CMOCOBHbLIX HaHecTn yuwepb ero penytaumm WNuU aBTOPUTETY  YYpEXOEHUS.
OcywecTBnATb KOHTPOSfb 3a WCMNOMb30BaHMEM UMeEKLWENca MaTepuanbHon ©6asbl
nuwebnoka. OcyLlecTBNATb KOHTPONb 3a 6e30nacHOCTbIO OpraHmM3auun nUTaHus
AeTen, TUrMEeHNYecKMM COCTOsiHMEM nuuwebnoka, NPOM3BOACTBEHHOW CaHUTapuen
nuwebnoka w1 coTpyaHukoB;  OcywlecTBnATb  KOHTPONb 3@  cobnogeHuem
YTBEPXXAEHHOIO MEHIO B COOTBETCTBMM C BpeMeHHbIMM rpaHuuamu; OcyLecTBnsTb
KOHTPOSIb 3a MOCTynawLen Ha nuwebnok npoaykuuen, ee KavyecTBOM U Hanuvymem
COOTBETCTBYIOLUNX OAOKYMEHTOB B COOTBETCTBMM C CaAHUTAPHbLIM 3aKOHOAATENbCTBOM;
KoHTponupoBatb  cobntogeHne paboTHMKaMM NpaBuil U HOPM OXpaHbl Tpyda wu
noXxapHom ©6e30nacHOCTU, CaHUTapHbIX TpeboBaHWUIA W NpaBuUN JNIUMYHOW TUTUEHBI,
NPON3BOACTBEHHON W TPYAOBOW AUCUMMMAWHBI, MNpaBuil  BHYTPEHHEro TPYAOBOrO
pacnopsigka. NpeacraBnATb NpeanoXeHust O NOOLUPEHUN OTNINYUBLUMXCS PabOTHUKOB,
HaNOXEHUN  OUCUUNIIMHAPHbIX  B3bICKAHWA  HA  HapywuTenem  OUCLUMNIUHLI.
OcyuwiectBnATb pas3paboTky TUMNOBbLIX (POPM AOKYMEHTOB, MPUMEHSIEMbIX B BOMpOCax
aeatenbHocTy nogpasgeneHnsa. CBOEBPEMEHHO U TOYHO UCMOMHATbL PYHKLUMOHANbHbIE
0083aHHOCTK,  pacrnopsbkeHust  aupekTopa ydpexaeHusi. Mcnonb3oBaTb pabouyee
BPEMSI UCKMIOYUTENBbHO AONsl BbINOMHEHMS paboTbl M cnyxebHbiXx 006S3aHHOCTEN.
BepexHo OTHOCMTbLCA K MMyLLECTBY  y4ypexaeHuss (obopyaoBaHuio, MaTepuanam,
crneuogexae u T.n.). BeinonHATb nopyyeHna gupektopa. NpoxoguTb cornacHo rpaduky
MeauumHckmin ocmoTp. Cobrnogatbh 3TUYECKME HOPMbI MOBEAEHUS B ydpexaeHuu, B
ObiTy, OOLIECTBEHHbLIX MecTax, COOTBETCTBYHOLWME OOLLECTBEHHOMY MOSIOXEHUIO
3aBeyloLero NpoM3BOACTBOM.



Mopsanok npoBeaeHUs KOHKypca:

KOHKpr ﬂpOBOdUMCﬂ KOHKprHOﬂ Komuccuel, KOTOpaA COCTOUT U3 rnpeacenartend,
3aMecTuTena npeacenartend, cekpetapa n 4jeHoB KOMUCCUN.

KoHKypC 3akno4vaeTcs B oueHke NpogeCcCnoHanbHOro YpPoBHA U JIMYHOCTHBIX KavyecTB
rpaxkgaH, U3bSBMBLUMX XeflaHWe yyacTBoBaTb B KOHKypce (garnee - kanHguaathbl), U
onpeneneHnm n3 HUX camblx CNOCOBHbIX MO CBOUM AENOBbIM U NMIMYHOCTHLIM KayecTBam
Hanbonee 9EPEKTMBHO OCYLWECTBAATE MNPOECCUOHaNbHy OEeATENbHOCTbL MO
COOTBETCTBYHOLIEN  [JOMMKHOCTW, a Takke OTBevyawwmx KBanuMUKaLNOHHbIM
TpeboBaHUAM K yKa3aHHOW AOMKHOCTMU.

KoHkypc npoeodumcsi e dea amana.
Ha nepBom aTtane ocyllecTenseTcs:
- ny6nukauust o6bABNEHUS O NpMemMe AOKYMEHTOB Afsi y4acTusl B KOHKYPCE;

- 060p OOKYMEHTOB, a TaKXKe WuxX aHalim3d Ha npeamMmeTr COOTBETCTBUA KaHaunaaTa
YCTaHOBJIEHHbLIM KBaJ'IM(bI/IKaU,I/IOHHbIM Tpe6OBaHI/I9|M;

- NPUHATME peLleHuss O nocriegoBaTenlbHOCTM M Habope KOHKYPCHbIX npoueayp,
NNaHUpPyeMbIX K NPOBEAEHUIO HA BTOPOM 3dTane KOHKypca, U MeTOAbl OLEHKN OaHHbIX
KOHKYPCHbIX NpoLeayp.

Mo pesynbTaTaM NepBOro 3tana KOHKypca KOHKYPCHOW KOMWUCCUEW B OTHOLUEHUU
KaHOMOAaTOB NPUHMMAETCS OOHO U3 CNeayoLMX PeLleHuIA:

a) 4oNyCTUTb KaHAMAaTa K y4acTuio BO BTOPOM 3Tane KOHKYpCa;
6) oTka3aTb kaHAMAATY B y4acTMM BO BTOPOM 3Tane KoHKypca.

Kanouoat He MoxeT OblTb AONylLleH KO BTOPOMY 3Tamny KOHKypca B criyyae ero
HEeCOOTBETCTBUS KBanndmKaLMOHHbIM TpeboBaHUAM.

KaHoupat, He [OnylweHHbI K y4acTM BO BTOPOM 3Tane KOHKypca, Brpase
obxanoBaTb 3TO peleHMe B COOTBETCTBMM C 3akoHogaTtenbcTtBoM Poccunckon
depepayum.

BTopon aTtan KOHKypca COCTOMUT W3 KOHKYPCHbIX Mpoueayp, NpOBOAMMbIX B OYHOM
dopme.

KoHKypcHble npoueaypbl MO pelleHuto npeactaBuTens HaHUMaTens NpoBOASTCS B
onpefeneHHo  nocrefoBaTeNlbHOCTK,  MO3BONSOWEN  fonyckaTb [0 KaXkaow
nocrnenywLllen  KOHKYpCHOW  npouedypbl  TOMbKO — KaHAMAATOB,  AOCTUMLLINX
YCTaAHOBMNEHHbIX NpeacTaBUTeNeM HaHumaTtens pesynbtatoB (6annos) no uToram
npeablayLmnx KOHKYPCHbIX Npoueayp.

|_|pl/l npoeegeHMn BTOPOro 3Tana KOHKypCa KOHKYpCHadA KOMUCCUA OueHUBaeT
KaHOMUOaToB Ha OCHOBE KOHKYPCHbIX npoueayp ¢ ncnornb3oBaHnMeM He npoTuBopedallmnx
D,eIZCTByI-OLLI,I/IM HOPMaTMBHbIM MPaBOBbIM aKTaM Poccuunckon d>e,£|,epau,|/||/| mMeTonoB
OLIEHKM KaHOnOaToB, BKIoYyas cobecenoBaHue, TECTUPOBAHUE.



KaHOudam 0Onsi yd4acmusi 8 KOHKypce rnpedcmassisiem Ha 6ymMaxHOM Hocumersne
uslu 8 OMCcKaHUpPOB8aHHOM 3JIEKMPOHHOM eude cnedyroujue OOKyMeHMbI.

a) NMYHoe 3asiBfeHne ycTtaHoBNeHHON opmbl (doopma);

6) COGCTBEHHOPYYHO  3aMOfIHEHHYID W MOAMUCAHHYID aHKETy C  NpUIoXeHnemM
doTorpacdum 3x4 (popma);

B) KOonu4 pr,D,OBOIZ KHUXKN WU UHble [OOKYMEHTbl, noareepxXxgakwwmne TpyaoByro
OeATeNIbHOCTb,

F) 3aBEepeHHbIe KOMMn AOKYMEHTOB O I'IpO(beCCI/IOHaJ'IbHOM 06p830BaHVII/I N NpUiioxxeHns
K HUM;

A) Konun JOKYMEHTOB O AOMNONHUTENBHOM NpodeccnoHansHoOM obpaszoBaHmnu;
€) nopTdonumo (No XXenaHu KOHKypcaHTa B Bo3pacTte Ao 35 ner);
X) cornacue Ha 06paboTKy nepcoHanbHbIX JaHHbIX.

[loKyMeHTbl NpeaoCTaBNATCS Ha OymMaxkHOM HocuTene no agpecy: TroMeHckas
obnacTtb, TIOMeHCKUM panoH, ceno YcneHka, 296 kv. degepanbHoOM aBTOMOOUMIBHOM
poporn  «EkatepuHbypr-TiomeHb» ACYCOH TO «[leTckuii NCUXOHEBPONOrNMYeCcKni
AOM-MHTEpHAT».

B OTCkaHMpOBaAHHOM 3NEKTPOHHOM BuAE [AOKYMEHTbl NpefoCTaBnsloTCAa  Ha
ANEeKTPOHHbIN agpec: uddi72@mail.ru ¢ nomeTkon «[nNa ydacTuss B KOHKypce Ha
KagpoBbI pe3epB»

HecBoeBpemMeHHOE NpeacTaBrieHne OOKYMEHTOB, MpPeAcTaBlieHMe MX He B MOSIHOM
obbemMe wnuM c HapylweHveM npaBun odopMreHuss 6e3 yBaXXMTENbHOW MNPUYMHBI
SIBMSILOTCS OCHOBAHMEM ANs 0TKasa rpaxkaaHuHy B UX npueme.

Hokymenmbi npuHumaromcesi ¢ 22.10.2018 0o 18.11.2018 200a (8K/r0o4uUmMesnibLHo).

[lononHuTenbHyo MHOPMaUMo O NOpsiake NPOBEAEHUS] KOHKypCa MOXHO y3HaTb Mo
TenedoHy 8(3452)726-381, a Takke Ha opuymansHom camte: www.uddi72.ru
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